
CITY OF VICTORIA ARCHIVES 
APPLICATION FOR PERMISSION TO USE IMAGES OR DOCUMENTS 

 
I/we the undersigned apply for permission to reproduce the following images or documents from the City of Victoria 
Archives.  These images or documents will be used for purposes other than personal research or enjoyment, as 
described below. Licence fees may apply as per bylaw 05-087. 
 
Name    

Organization    

Address   City 

Province/State   Postal/Zip code 

Phone Fax E-mail 

 
       PROJECT DESCRIPTION (provide as much detail as possible) 
 
 
 
 
      CHECK THE APPROPRIATE BOX INDICATING YOUR INTENDED USE  
      __Book/CD ROM   __Broadcast     __Magazine/Newspaper   __Internet   __Display  __Merchandise   __Brochure 
      __Slide show       Local  Y / N Print run_________  Publisher___________________________________________ 
 
      LIST THE NUMBER(S) OF THE IMAGE(S) OR DOCUMENT(S) YOU WISH TO USE: 

1. 4. 7. 10. 
2. 5. 8. 11. 

3. 6. 9. 12. 

CREDIT 
The City of Victoria Archives MUST be credited if images or documents are being reproduced in any form or media, or 
being used for any purpose other than private research or enjoyment, whether or not a licencing fee has been 
charged.  Each image or document has been labeled with a number.  The credit line must include “City of Victoria 
Archives” or equivalent, as well as the image identification number provided (e.g. CVA PR35-1200). 

PERMISSION 
• Permission is granted for a single use only, and only for the specific project described on this form.  Any 

subsequent uses will require additional letters of permission. 
• Images or documents may not be duplicated, reproduced for resale, loaned or deposited with another individual 

or repository without permission. 
• Images may not be scanned without permission. 
• Images or documents may not be altered in any way. 
• Permission will be limited to media and territories approved by the City of Victoria Archives under the licence. 

 
© The City of Victoria Archives has endeavored to provide you with images that are free of copyright restrictions or for which 
copyright is held by the City of Victoria.  However, you are advised that you assume all responsibility for use of the images or 
documents under the terms of the Copyright Act. 
   
Signature of Applicant__________________________________________ Date_____________________________

For City of Victoria ____________________________________________  Date_____________________________
 
Approved Y / N   Fee applicable Y / N        Licence no._______________________ 
 

 
      Return form by   Fax: 250-361-0394  or 
      Mail: 1 Centennial Square Victoria, BC Canada V8W 1P6 


