
 
   

 

EMPLOYMENT APPLICATION FORM 
FOR EXTERNAL APPLICANTS 

 

POSITION APPLIED FOR: COMPETITION NO: 

First Name: Last Name: 

Address: Home Tel: Work Tel: 
 

EDUCATION AND TRAINING: 

 Name/Location Dates Diploma/Degree 

Secondary/High School:    

Technical or Business:    

University:    

Other Training: 

 
 

EMPLOYMENT HISTORY:  (Most recent first) 

Position Title: Employer: 

Start Date: End Date: Supervisor/Ph#: 

Duties/responsibilities: 

 

 

Reason for Leaving: 

Position Title: Employer: 

Start Date: End Date: Supervisor/Ph#: 

Duties/responsibilities: 

 

 

Reason for Leaving: 

Position Title: Employer: 

Start Date: End Date: Supervisor/Ph#: 

Duties/responsibilities: 

 

 

Reason for Leaving: 



 
   

 
 
 
Do you hold a valid BC Drivers License?  Yes ____ No ____ Class ____ 
 
Are there any reasons why you cannot legally work in Canada?  No ____  Yes ____ Explain ______ 
  
 
 

WORK EXPERIENCE IN FOLLOWING CATEGORIES 
 

Typing experience  No ____  Yes ____  WPM ________ 

Shorthand experience  No ____ Yes ____  WPM _______ 

Switchboard experience  No ____ Yes ____  

Data Entry experience  No ____ Yes ____ WPM ____  Software: _________________________ 

Word Processing experience No ____ Yes ____ Software: __________________________ 

Cashiering experience  No _____ Yes ____ Explain: __________________________________ 

Accounting/Bookkeeping experience  No ____ Yes ____ Explain ___________________________ 

 
 
ADDITIONAL INFORMATION: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I hereby certify that the information given by me in this application is true and complete. 
 
Date:                                                                            Signature: 
 
 
Applications must be received in the Human Resources Department by 4:30 p.m. on the closing date 
and complete and include all qualifications and experience relevant to the position applied for. 


