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 City of Victoria  
 Neighbourhood Development Program 
 NEIGHBOURHOOD ENHANCEMENT MATCHING GRANT 
 Application Form 

 
Application Deadline:  May 1 annually 

 
Please keep the information within the established application spaces.  After completing the form, 
print and send to the address listed at the bottom of the application form.     
 
1. GENERAL  
 

 
Neighbourhood        Date   

 
Neighbourhood Association                                                                                     

(attach a copy of your annual report) 
 

President/Chair   
 

Address   
 

Postal Code  __________  Phone  _____________  Fax   
 

Project Name   
 

Location   
 

Starting Date       Completion Date   
 

Total Cost of Project        $   
 

Matching Fund Request (up to $5,000)  $   
 

Neighbourhood Match Value $   
 

Project Coordinator and Contact (if other than applicant) 
 

Organization or Group   
 

Name   
 

Address   
 

Postal Code ______________   Phone  _____________  Fax   
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List any co-applicant organizations and their specific role in completing the project 
(include statements from each describing their participation): 
 
 

 
  
 
  
  
 As of November 3, 1994, the City of Victoria is subject to the provisions of the Freedom of Information and 

Protection of Privacy Act.  As a result, while Section 21 of the Act does offer some protection for third party 
business interests, the City cannot guarantee that information provided to the City can be held in 
confidence. 
 

 
2. PROJECT DESCRIPTION 

 
 

2A.Choose which of the following project categories you are planning. (Please circle)  
 

   a)  Neighbourhood Planning Project                        
 

   b)  Neighbourhood Improvement Project                        
 

   c)  School Partnership Project                        
 

   d)  Program Development Project 
                        
   e)  Capital Equipment Acquisition                        

 
 

2B. Describe the project in detail, including project's purpose & intent: 
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2C. Provide the project's timeline (including key events or activities) 
 
  
  
 
  
 
  
 
 
  

3. PROJECT PURPOSE (Need, problem or issue) 
 

 
3A. What is the public benefit for this project? 

   
 
 
 

3B. Are there any safety or on-going maintenance issues for this project? 
 

  
  
  
 
  
 
  
 
 

3C. Describe in your own words how this project relates to the Neighbourhood Development  
            Policy.  (Appendix) 
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4. NEIGHBOURHOOD INVOLVEMENT & PROJECT DESIGN 
 
  
4. Describe in detail how people in your neighbourhood have participated in selecting  
            and planning this proposal and how they will be involved in implementing it.  
            (e.g. number of volunteers). 
 

  
 
  
 
  
 
  
 
 
 
 
 
 
 
 
 

5. Please attach a design rendering of proposed enhancement, including site dimensions,  
            materials (if applicable) 
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5. DETAILED BUDGET COST ESTIMATE (include all taxes) OF BUDGET 

ITEM MATERIALS *LABOUR 

EXPERTISE 

EQUIPMENT 

 Quantity Unit Cost Hours Rate Hours Rate 

 

DOLLAR VALUE 

        

        

        

        

        

        

        

        

TOTAL PROJECT VALUE =                       

Volunteers $15.00/hr., Professional & Trades $40.00/hr. 
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6. SUMMARY OF SOURCES OF NEIGHBOURHOOD MATCH:  
 
6A. List how the Neighbourhood Match (labour, materials, cash) component will be applied: 
 
 
 Budget Item 

 
 Dollar Value 

 
 Source 

 
 When Available 

 
eg 1: Concrete pavers 
 
eg 2: Design Services 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
TOTAL NEIGHBOURHOOD 
MATCH 

 
$175.00 
 
$500.00 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

 
Building supply 
 
graphic designer 
donated time 

 
Sept 1 
 
As needed 

 
(Note:  attach detailed fundraising plan for securing cash not in hand). 

 
 

Requested City contribution $___________ 
 

Total Project Value $___________ 
 
 
 
6B. Attach letters of support, letters of agreement (with private property owners), signed pledges of 

volunteers and other donors, giving details of offered resources. 
 
 

Signed  
 

 
(Position)  
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Send the completed application form May 1 annually to:   
 
Gail Price-Douglas 
Community Development Planner 
Recreation & Community Development 
City of Victoria 
633 Pandora Avenue 
Victoria, BC,V8W 1N8  
 
e-mailed to: gprice-douglas@victoria.ca 
 
or faxed to: 361-0385     Attn:  Gail Price-Douglas 
 
Questions: Contact Gail Price-Douglas at 361-0358 
 
Mailed applications must be postmarked by May 1.  Hand-delivered, e-mailed and faxed applications must be 
received no later than 4:30 p.m. 


