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Grant Program — Questions and Answers

Q: Who is eligible to apply for the grant?

A: Applicants must be the owner and
occupant of the single family detached
house within the City of Victoria for
which the grant is requested.

Q: What does the grant cover?

A: Each individual grant will equal 25%
of construction costs, to a maximum
grant of $5,000. Eligible construction
costs are defined as the value of
the actual building materials and
contracted services, and service
upgrades to facilitate the development
of the secondary suite. Ineligible costs
include volunteer and owner’s labour,
tools, appliances, related permit fees,
and any service or material without
appropriate documentation or not
directly attributable to the development
of the secondary suite.

Q: Does this grant apply to all homes in the
Greater Victoria region?

A: No. The grant is only for eligible single
family detached houses within the City
of Victoria boundaries.

: What are the steps | need to take

in order to receive this grant?

: You will need to follow the steps below

in order to receive the grant:

Confirm your property meets the zoning
and regulatory requirements.

Apply for your Building Permit.

Submit your completed grant
application forms. Grant application
forms are available at City Hall,

or at www.victoria.ca by clicking

on Secondary Suites.

Do not assume approval of grant monies
until receiving notice of eligibility.

Pick up your approved Building Permit
and complete all necessary construction
and applicable inspections to build

a legal secondary suite.

Apply for your Occupancy Permit.

After your Occupancy Permit has been
issued and a Partnering Agreement
signed with the City, submit your eligible
receipts to the City of Victoria in order to
receive the grant.

This grant program is a one-time incentive
offered on a “first-come, first-served” basis.
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Q:

A:

Is there a time limit on construction
of my suite to be eligible for the grant?

Yes, an Occupancy Permit must be
obtained by the homeowner within
12 months of the application for

a Building Permit.

: | currently have a suite, but would like

to legalize it and bring it up to code.
Will this grant cover that?

No. The grant only applies to
construction of a new secondary suite
and does not apply to renovation or
upgrading of a legal or illegal existing
suite. Suites being installed in a new
home under construction do qualify,
providing the Building Permit for the
suite is issued after the program start
date of March 30, 2009.

: Once my suite is constructed, what

do | need to do in order to receive
the grant funding?

In order to receive the grant, you must

be issued an Occupancy Permit by the
City, submit all eligible receipts related

to the suite’s construction for audit, and
enter into a Partnering Agreement with

the City.

: What is the Partnering Agreement that

| am required to enter into?

The Partnering Agreement is a written
agreement between the City of Victoria
and the homeowner detailing the
terms and conditions of the grant.
The agreement will specify that the
secondary suite constructed under
the grant program be made available
for rental for a period of five years.
The agreement will also require the
recipient to indemnify the City of
Victoria from any claim arising from
the construction of the suite or its
subsequent occupancy.

: Is the Partnering Agreement binding?

: Yes, the City will register the Partnering

Agreement on the property’s title so that
its conditions are binding on the owner
of the property. The agreement will take
priority over other financial charges,
such as a mortgage, and the City

will pay the legal costs to register the
agreement. After a period of five years
the City will discharge the convenant
from the property’s title.

: If I sell my house within the five year

period, does the Partnering Agreement
pass to the next owner?

: Yes, the obligation accrues to the new

owner as the Partnering Agreement
is registered against the property,
not a particular owner or occupant.

: If I sell my home after completing

a suite and receiving the grant,
can | apply for another grant in my
new home?

: No. Applicants are eligible to receive

only one grant within the life of this
program.

: Does receipt of other grants, either

from the City of Victoria or other
governmental organizations preclude
me from receiving the grant?

: No. The only restriction is on receipt

of the same grant.

: Are there other grant programs available?

: Yes, the Canada Mortgage and

Housing Corporation’s (CMHC)
Residential Rehabilitation Assistance
Program — Secondary/Garden

Suite, provides forgivable loans to
homeowners to create an affordable
secondary suite in an existing single
family house for low-income seniors
or adults with a disability. For more
information, call 1.800.639.3938 and
ask to speak with CMHC’s Assisted
Housing Centre, or visit www.cmhc-
schl.gc.ca. In addition, you may be
eligible for a federal Home Renovation
Tax Credit. For more information visit
www.cra-arc.gc.ca.

: Once | have constructed my suite,

can | strata-title it?

: No. Secondary suites are not eligible

for strata-titling.

: Is there anything else | need to do

in order to be eligible?

: Your property must be in compliance

with the City of Victoria’s Building Bylaw
and Zoning Regulation Bylaw at the
time of application, and construction
must comply with all permits and
bylaws related to secondary suites.

You must be current in your payment
of taxes and utilities for the property.

You must consent to public naotification
including name, address and grant
amount, generally in the form

of the City of Victoria’'s annual

financial statements.

: Are there any restrictions on who | can

rent my suite to once it is completed?

: No.
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